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Some colleges require students to use Common App to complete and submit
their college application. Common App is a free application that can be
downloaded directly from the App store. You can also sign into Common App
on a computer or laptop using their website: https://www.commonapp.org/

Welcome!

Be sure to take a look at the application requirements on
each of your top schools’ admission pages FIRST to see if
they allow or require students to use Common App for the
application process. 



Click “Create an Account” and select “First year student.”

Enter your information to create an account. 



You can begin searching for colleges and filter by using the name or location. 

When you find a college that you are interested in, 
click the    symbol to add it to your list. 

You can add or remove colleges at any time. 

If you don’t know where to apply yet, you can still work on components of your
application. 
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Common App Tab
Input your personal information in the “Common App” tab. 

You only need to do this once because the information from this tab will be
shared with every college that you apply to. 



Some colleges charge a fee to submit the application. Some colleges do not charge
a fee to submit the application. You can filter the search to find which ones do
not require a fee. You may be eligible to request a fee waiver.

Some colleges require a personal essay. Some colleges do not require a personal essay. You
can submit a personal essay even if it is not required. Common App has seven essay
prompts to choose from. 

Important
Information



The “Dashboard” tab has all of the colleges that you have added to
your list. 

In the dashboard, you can find the status of each of your
applications. 

To view each application’s deadline within your dashboard view, you
must select the term and admission plan for each of your selected

colleges within the “My Colleges” tab.



Individual colleges will ask you for specific supplemental information needed for each respective application. 

This is the place where you can also select who you would like to complete your letters of recommendation such as

a former teacher or counselor. 

You must decide if you will or will not waive your right to review the recommendations submitted on your behalf.

Be sure to read the important information about FERPA and other information included in the “My Colleges” tab.



Final Steps
You can review your entire application and make any edits within the “My Colleges” tab.
Remember to give yourself plenty of time to prepare, review, and edit all parts of the
applications AHEAD of the deadline. 

After you review and edit, you will be directed to pay the application fee, as needed. 
Please note that just because you submit the payment for the application does not mean
that you have submitted the actual application! 

Read and sign the remaining important information and agreements. Now you can submit
your application! 



Reach out to The Common App Support Team fortechnical support at commonapp.org/help. They are available 24/7.


